
 

 

 

 

 

Lions International District 2-S3 Charities, Inc. KidSight Program 

Custodial Duties 

Each of the Spot units owned by District 2-S3 Charities, Inc. is assigned to a Custodian whose responsibilities 

are as follows: 

 To house and maintain the unit per the requirements of our KidSight program –  

1. Units are to be stored in a climate controlled setting 

2. Batteries on the Units are to be kept charged, and checked every few weeks if the unit has 

not been used. 

3. Any problems with the Unit must be reported to the KidSight Administrator. 

4. Units must be returned to Welch Allyn for regular maintenance when directed by the 

KidSight Administrator. 

 To maintain screening supplies (paper and ink) and to submit quarterly requests for reimbursement to 

the KidSight Administrator. 

 To report all screenings on the KidSight website, “lionsdistrict2s3kidsight.org”. 

 To post upcoming screening events on the KidSight website events calendar. 

 To keep all screening records for a period of six months.  These records include: 

1. Screening results transferred from the Unit to the flash drive provided by the Program. 

2. Parental consent forms from community screenings. 

3. Borrowing Request forms 

 To make the Unit available to other Clubs when not in use –  

1. Borrowing Clubs must submit a Borrowing Request form which is to be kept in the Custodian’s 

records for a period of one year. 

2. Spot equipment should be checked before the unit is loaned out and again when it is returned 

to make sure that everything is in proper working order and nothing is missing. 

3. Borrowing Clubs should be made aware that they should report their screening on the KidSight 

website.   

4. Borrowing Clubs must return the unit at the time agreed to by both Clubs when the Unit is 

picked up.  Unless otherwise agreed to, units can be borrowed for no longer than 5 days from 

the event date. 

 To maintain an updated record of all Welch Allyn and DSHS trained screeners in his/her Club. 

 To attend semi-annual KidSight Custodial meetings. 


